
Plan and oversee all fundraising activities and events
Manage and lead the Development program
Create and lead programs that effectively build partnerships, create awareness, and generate
support for the school’s mission
Create and execute Development plans with clearly defined objectives, timelines, budgets, and
assignment of responsibilities for the annual fund, special events, corporate/foundation relations,
alumni engagement, database management, prospect research, and donor stewardship, and
planned and major gifts
Cultivate, solicit and steward a segment of the overall donor cohort
Set clearly defined and achievable revenue goals for the Development program
Provide regular and/or special fundraising reports as required by the Head of School, Board of
Trustees, and/or other volunteer groups
Represent the school to its various constituencies
Interact with the school community to create a culture of inclusion and philanthropic partnership

Director of Development
The Wolf School 

East Providence, RI

Position: Part-Time (3 days a week), 12-month position
Reports To: Head of School
 
The Wolf School inspires Complex Learners to discover confidence, compassion, and a love of learning
to reach their full potential. 
 
The Wolf School, a small independent day school in East Providence, Rhode Island, was founded in
1999 to provide a unique educational environment for children with complex learning challenges.  The
goal was to create a school that would provide children with the opportunity to reach their full academic
and social potential. The founding members of the Board, including educators, clinical specialists, and a
family, created the Immersion Model© that emphasizes the development of core grade-level skills
taught through a therapeutically guided curriculum.  As a result, our students make significant gains
academically and socially. Today, the Wolf School educates 65 students from Rhode Island and
Massachusetts.

Position Purpose:
 
The Director of Development is a key member of the Advancement Team consisting of the Head of
School, Marketing and Communications Manager, Director of Enrollment, and the Enrollment and
Development Associate. The Director of Development reports directly to the Head of School serving as
a thought partner and strategic advisor on fundraising and community engagement matters.
 
The Director of Development provides strategic direction and leadership for all Wolf School fundraising,
ensuring a coordinated and donor-centered approach.  The Director of Development is responsible for
designing and implementing a comprehensive development program; creating and maintaining ties with
donors, alumni and friends of the school.  An effective leader in this position will have appropriate,
demonstrable fundraising experience, and possess a proven ability to inspire and motivate as both an
advocate and fundraiser.  This job is accomplished through the individual’s own direct efforts and
leveraging the skills and volunteer contributions of Wolf School constituents.
 
The Director is responsible for designing and implementing comprehensive plans focused on increasing
fundraising outcomes and effectiveness, as well as engaging with and promoting the school internally
and externally in conjunction with members of the Advancement Team. The Director works closely with
the Development Committee of the Board, serving as the committee liaison.

Essential Duties:

https://thewolfschool.org/


Attend monthly Board meetings
Oversee the Development Committee and Discover the Difference subcommittee
Work with the Marketing and Communications Manager on all communications and collateral related
to the Annual Fund letters, the Annual Report, and donor events 
Other duties and projects as assigned

Strong organizational and management skills
Total resonance with the mission of The Wolf School
Ability to work independently and with a sense of immediacy
Willingness to share information with colleagues and volunteers
Desire to gain knowledge in the field by networking with external professionals
Willingness to travel to meet with donors
Flexibility and adaptability
Relational mindset
Integrity

Recommends initiatives and implements changes to improve quality and services
Develops and presents recommendations for improvement of established processes and practices
Maintains contact with members of the school community including key stakeholders and solicits
feedback for improved services
Maximizes productivity through the use of appropriate tools
Prepares progress reports and informs members of the Advancement Team regarding project status
and deviation from goals

BA degree required
A minimum of 3 years of demonstrated fundraising experience in an educational setting, preferably
an independent school
Strong working knowledge of relational fundraising databases, preferably Raiser’s Edge and/or
NXT, including queries, mail merge, letters, reporting, etc.
Superb communications skills which include ease and ability to speak in public.
Experience researching and writing foundation grant proposals
Demonstrated experience with all facets of a Development program, including annual fund, capital
gifts, planned giving and donor relations.
Understanding of best practices in coordinating school-wide fundraising needs
Ability to demonstrate integrity and inspire trust in all interactions in the school community including
colleagues, volunteers, and donors

In addition to the above duties, the following qualities are preferred:
 

 
General Guidelines:
 

Qualifications and Experience:
 
To perform this job successfully, an individual must be able to perform each essential duty satisfactorily.  
The items below are representative of the knowledge, skills, abilities, education and experience required
or preferred.  This position requires the ability to effectively establish and maintain cooperative working
relationships within a working team, and to promote and contribute to an inclusive and respectful
workplace.
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